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Metro Nashville Arts Commission

Public Art Project Maintenance Manual
This form is to be completed by artist as an addendum to the contract when artwork is completed. 

Fixed Asset # : ________________  
MNAC# : ________________  
Date received: ________________ 

(The line above for office use only)
Artist: 

Title of Work: 

Dimensions of Work: 

Total Weight of Work: 

A.
Medium and Technique
Supply brand names of materials used when possible and attach all warranties provided by manufacturers of products or materials as well as fabricators of artwork elements. Include contact information for all manufacturers and fabricators.
1. 
List principal materials used in fabrication, describe in detail, including specific metal, brand name, source, or manufacturer:

2. 
Describe any electrical components used, their operation and supplier:

3. 
Describe other materials used, including screws, nails, glue and armatures: 

4. 
Explain preliminary work methods, such as drawings and smaller models:

5. 
Explain how the final surface or patina has been achieved:

6. 
Describe any protective coating, including the method of application:

7.
Where was the work completed? Provide names and contact information, including mailing, e-mail and web addresses, plus phone and fax numbers:
8. 
Record the date work was completed:

9. 
How long was the work in process?
B.
Installation

1.
Are there any special installation considerations, such as viewing height or measured distance from relative objects?
C.
External Factors

1.
Describe any precautionary measures recommended to address existing environmental factors which may affect the condition of the artwork, such as direct sunlight, extremes of annual rain or snowfall, temperature, air moisture or dryness, acidity of rainfall, flooding, wind, vibrations, air pollutants, vehicular and/or pedestrian traffic, animal interaction with artwork (such as the potential for nesting, droppings) and human interaction with artwork (such as touching, sitting, climbing and vandalism): 
D.
Desired Appearance

1.
Describe in specific terms and, if necessary, with drawings or photographs, the physical qualities MNAC should strive to maintain, in order to preserve the artist’s intent, such as matte rather than glossy luster or the color of patina. What may be acceptable alterations in form, surface, texture and/or coloration as related to natural aging of materials? 

2.
If the work is site-specific, describe in detail the particular relationship of the work to its site, including any significant physical aspects of the site which, if altered, would significantly change the intended meaning and/or appearance of the work. 
E.
Maintenance and Conservation Instructions

Provide detailed instructions regarding the methods and frequency of maintenance for the artwork, with observations regarding permanency or durability of materials and techniques.
1.
Routine maintenance, such as removal of dust and dirt, and maintenance of protective surfaces:
2.
Cyclical maintenance (less frequent and more extensive preventive measures) such as tightening, adjusting or oiling; disassembly and inspection; and reapplication of protective sealers, or repainting:

F.
Conceptual Information

1.
Provide conceptual information on the work, including subject and source of inspiration:
G. Exhibits
Attach all plans and as-builts prepared in conjunction with this project.

Artist signature
Date

TO BE COMPLETED BY MNAC
Notify Fixed Assets
_____________
Notify Metro Insurance

_____________
Add to MNAC Inventory

_____________
Schedule for Maintenance
_____________
Signage placed

_____________

MNAC representative
Date Conditionally Accepted

MNAC representative
Date Completed/Accepted
