
WHAT IS NEEDED TO COMPLETE REGISTRATION? 

Enter Information in all fields marked with *(You may enter information in the other fields if you know it).

Enter Industry Classification

The industry classification is text field.  This is not a searchable field. The industry classification is a summary of what 

services your organization provides.  Additional information about types of industry classifications can be found at 

http://www.osha.gov/pls/imis/sicsearch.html. 

http://www.osha.gov/pls/imis/sicsearch.html


WHAT IS NEEDED TO COMPLETE REGISTRATION? 

Click Create

Enter information in all fields marked with*

Click apply 



WHAT IS NEEDED TO COMPLETE REGISTRATION? 

You may want to enter more than one contact for your organization. 

Enter additional contacts as needed

Click create under Products and Services 

NOTE:  The system 

will send out 

notifications to the 

first alphabetical 

last name listed for 

the organization.  

Vendors are 

strongly encouraged 

to setup a 

distribution email 

on within their 

company to ensure 

that correct 

individuals receive 

the notifications. 



WHAT IS NEEDED TO COMPLETE REGISTRATION? 

Select all applicable products and services  Click “Next 10” to view other available product & services 

When all appropriate products and services have been selected,Click Apply 

Select appropriate Business Classification if applicable



WHAT IS NEEDED TO COMPLETE REGISTRATION? 

Click add attachments to attach W9 and ACH forms 

Provide title and description for each file, 

Browse to select appropriate file 

You may add another file by clicking add another or you may click apply 



WHAT IS NEEDED TO COMPLETE REGISTRATION? 

Once all information has been entered click register to complete the registration. 


