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Procedure

ORACLE isupplier Portal

Prospective Supplier Registration: Details

ORACLE
USER PRODUCTIVITY KIT

Elanik label for instruction text

Cornpary MName

Tax Country

Tax Registration Nurmber
Taxpayer ID

DUMS Kumber
Alternate Supplier Mame
SIC

Mational Insurance Nurmber

Day's Painting

356759813

Back Save For Later Register

Mote to Buyer

Note to Suppler
Address Book

At least one entry is required.

Create

Address Name Address Details Purpose Update Delete
Mo results found. b
Contact Directory
At least one entry is reguired.
Create
First Name Last Name \Phune Email Requires User Account Update  Delete
Erian Day 613-333-3333 Geb@gmail.com v 7
Business Classifications
Classification Applicable Ownership Type Certificate Number Certifying Agency Expiration Date
Bind O | | | | @
Federa DBE Fl | [ | | @
Minarity/Warnan Owned O [ ~| [ [ [l | @
Service-dsabled Veteran Owned lid] | | | | ‘ ‘ & ~
Step Action
1. The Contact Directory is for adding all company contacts (AP, Purchasing, etc..)

Click Create

2. Click in the First Name field.

3. Enter contacts First Name

Example: Enter "Wyatt"

4, Click in the Last Name field

5. Enter contacts Last Name

Example: Enter "Primm"

6. Click in the Job Title field.
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Step Action
7. Enter contacts Job Title
Example: Enter "Manager"
8. Click in the Contact Email Input field
9. Enter contacts Email if applicable
Example enter "wyatt@gmail.com”
10. Click in the Area Code field
11. Enter Area Code
Example: Enter 614"
12. Click in the Phone Number field.
13. Enter contacts Phone Number
Example Enter "444-4444"
14, If contact has an extension you will need to enter it in the Phone Extension field
15. Enter Extension #
Example:Enter "125"
16. Click Apply this will apply all the changes you have made.
17.

End of Procedure.
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