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Procedure

ORACLE

*User Name

>
g ,ﬁ/ (example: michael.james.smith)
~ *Password

(example: 4uz9v23)
Login || Cancel

Login Assistance

p—

Select a Language:
English

About this Page  Privacy Statement Copyright (c) 2008, Oracle. Al rights reserved

Done & Local intranet H1o0% v

Step Action

1. Click in the User Name field.
2. Enter your companies User Name
Example:

Enter "jgregory@ikon.com”

3. Click in the Password field.

4. Enter your companies Password

Example: Enter "Metrogov1"

5. Click the Login button.
Login
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- 3 .
ORACLE" EBusiness Suite
B Favorites ¥ Diagnostics Logout Preferences Help
Enterprise Search ‘AH V|| ‘ Go Search Results Display Preference | Standard °
Logged In As JIGREGORY@IKON.COM
Oracle Applications Home Page
Main Menu Worklist
[ Personaize | FullList
) Metro isuppler Portel Access <} Previous Next 25 (2
From |Type |Subject ‘Sentv |Due
DAY, Sourcing Auction Award Decision: RFQ 24015 (Test SLM 3) 17-Apr-2012
MELISSA  |Awarded
DAY, Sourcing Negotiation Closed Early: RFQ 24015 (Test SLM 3) 17-Apr-2012
MELISSA
Wilson, PO Approval Metro Govt Of Nashville and Davidson County - 11-Apr-2012
Angela ndard Purch,
SPORE, Sourcing Auction d Dedision: 11-Apr-2012
MIKE Awarded \ ) T
SPORE, Sourcing Negotiation d Early: RFQ 16002 (CX4-480 Upgrade and 11-Apr-2012
MIKE
DAY, PO Approval etro Govt Of Nashville and Davidson County - 11-Apr-2012
MELISSA Standard Purchase Order 300456, 1
DAY, PO Approval Metro Govt Of Nashville and Davidson County - 10-Apr-2012
MELISSA Standard Purchas 300444. 0
DAY, PO Approval Metro Govt Of Nashville and Davidson County - 10-Apr-2012
MELISSA Standard Purchas 300453.0
DAY, PO Approval Metro Govt O Nas| nd Davidson County - 10-Apr-2012
MELISSA Standard Purchas 3004540
DAY, PO Approval Metro Govt O Nas| nd Davidson County - 10-Apr-2012
MELISSA Standard Purchas 300452, 0
DAY, PO Approval tro Govt Of Nas! d Davidson County - 10-Apr-2012
MELISSA Standard Purch: 300446
DAY, PO Approval Metro Govt Of Nashvi nd Davidson County - 10-Apr-2012
MELISSA Standard Purchase Order 300445, 0
DAY, PO Approval Metro Govt Of Nashville and Davidson County - 10-Apr-2012
MELISSA Standard Purchase Order 300455, 0 v
< | @
Done & Local intranet & 0 -

Step Action

6. You can view all orders that are pending from your worklist.

7. You can also access your portal to view additional choices

Click the expand button.

8. Click the Home Page link.
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ORACLE

iSupplier Portal
m Navgatorv B Favorites v

Shipments

Search |PO Number

| L]

1 notifications

Home Logout Preferences Help Diagnostics

ORACLE
USER PRODUCTIVITY KIT

hiianning
Full List orders
Subject Date “ ® Agreements
Award Degision: RFQ 24015 (Test SLM 3) 17-Apr-2012 1. e Purchase Orders
Closed Early: RFQ 24015 (Test SLM 3) 17-Apr-2012 15:47:24 & Purchase Histo

Metro Govt Of Nashville and Davidson County - Standard Purchase O... 11-Apr-2012 14:40:25

Award Degision: RFQ 16002 (CX4-480 Upgrade and VHX...)
Closed Early: RFQ 16002 {CX4-480 Upgrade and VNX...)

11-Apr-2012 14:13:48
11-Apr-2012 13:32:26

Delivery Schedules
Overdue Receipts

Advance Shipment Notices

Ii; Orders At A Glance

Receipts
Returns

Full List

PO Number Description Order Date

300448 12-Apr-2012 09:26:24
300447 12-Apr-2012 09:22:47
300460 11-Apr-2012 14:40:12
300458 11-Apr-2012 13:59:24
300445 10-Apr-2012 16:22:08

I:L Shipments At A Glance

Full List
Shipment Number
No results found.

Shipment Date Packing Slip

Home Orders Shipments Admin Home Logout Prefer

Help Diagnostics

About this Page  Privacy Statement

On-Time Performance

Copyright (c) 2008, Oracle. All rights reserved

hittps:/ fhobsvbsdbk?. nashville org:4443/0A_HTMLIOA. fsp?page=[oraclejapps/posihome webuijPast _ri=1776menus

W Local intranet

E100% -

Step Action

Click the Full List button.
Full List

10. Click All Notifications to view Open and Closed PO's

All Motifications

11. Click Go

GO

12. Click Orders

Orders
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-
ORACLE" isupplierPortal
M Navigator v B Favorites v Home Logout Preferences Help Diagnostics
Shipments
Purchase Orders | Work Orders | Agreements | Purchase History | Work C | li ble | i | RFQ
Purchase Orders
Multiple PO Change ‘ Export |
Views
View |A\I Furchase Orders vl Go Advanced Search
Select Order: | Acknowledge Request Cancellation ‘ Request Changes ‘ View Change History <) Previous Next 25 &
PO Document Acknowledge
Select Number |Rev Operating Unit Type Description Order Date + Buyer Currency Amount  Status By Attachments
1 Metro Govt Of Standard PO 12-Apr-2012 09:33:48 DA usD 0.00 Closed
Nashville and MELISSA L
Davidson County
1 Metro Govt Of Standard PO 12-Apr-2012 09:32:32 DAY usD 0.00 Closed
Nashville and MELISSA L
Davidson County
300448 1 Metro Govt Of Standard PO 12-Apr-2012 09:26:24 DAY usD 300.00 Open
(@] Nashville and MELISSA L
Davidson County
300447 1 Metro Govt Of Standard PO 12-Apr-2012 09:22:47 DAY UsD 125000.00  Open
(@] Nashville and MELISSA L
Davidson County
300460 g  Metro Govt OF Standard PO 11-Apr-2012 14:40:12 DAY, usD 6680.00 Open
O Nashville and MELISSA
Davidson County
300458 [0 Metro Govt Of Standard PO 11-Apr-2012 13:59:24 DAY UsD 1000.00 Open
(o] Nashville and MELISSA L
Davidson County
300456 1 Metro Govt Of Standard PO 11-Apr-2012 10:01:01 DAY, usD 0.00 Closed
(3] Nashville and MELISSA L
Davidson County
300445 [0 Metro Govt Of Standard PO 10-Apr-2012 16:22:08 DAY usD 12500.00  Open
(@] Nashville and MELISSA L
Davidson County
300449 g Metro Govt Of Standard FO 10-Apr-2012 16:22:04 DAY usD 10000.00 _Open 4
& Local intranet E 100% -

Step

Action

13.

To view the order click the radio button

14.

Home

Click Home to return to the home page

15.

End of Procedure.
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