METROPOLITAN GOVERNMENT 
SOLE SOURCE/SOLE BRAND JUSTIFICATION FORM


Attach form to Requisition and Send to Procurement Division

Proposed supplier MUST be Registered in iProcurement

[bookmark: Dropdown2][bookmark: Check1][bookmark: _GoBack]Request is for: 
[bookmark: Text4]Requesting Department/Agency/Commission:  Department/Agency/Commission Name
[bookmark: Text5][bookmark: Text6]Date:      	Requesting Official:       	Telephone #:       
Product/Service Description:                                      
[bookmark: Dropdown5]This is for  	
[bookmark: Text11]Total Purchase (Enter the value for the entire contract life) Price:  $     
[bookmark: Text15][bookmark: Text16][bookmark: Text17]*BU Number:      	*Fund #:      	*Any Other Accounting Info:      

[bookmark: Text7]Proposed Supplier:       	Proposed Supplier Contact:                                      
[bookmark: Text8][bookmark: Text18][bookmark: Text19][bookmark: Text20]Supplier Address:  Supplier address	City:      	ST:   	Zip:      	
[bookmark: Text9]Supplier Telephone #:  Supplier phone # 	Supplier Email: Supplier Email


Metro Code: 4.12.060 Sole Source Procurement.
A contract may be awarded for a supply, service or construction item without competition when, under regulations promulgated by the standards board, the purchasing agent determines in writing that there is only one source for the required supply, service or construction item. The standards board may, by regulation, establish specific categories of supplies, services, or construction items as sole source items.  (Ord. 92-210 § 1 (3-205), 1992)
[bookmark: Dropdown1]
[bookmark: Text12]If Other, Explain Request: Not required if "Other" was not selected above.

To be completed by the Procurement Division
[bookmark: Dropdown3][bookmark: Text13]      
[bookmark: Dropdown4][bookmark: Text14]This Sole Source is for       
 BUYER: __________________________	PURCHASING AGENT: ____________________________
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