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MEMORANDUM

TO: All NCAC Employees

FROM: Paul Haynes, Executive Director --I'-""""'<..-..L--==-.fT'-----

DATE: June 1,2012

SUBJECT: Selective Service Registration Requirements Policy

REF: TEGL 11-11 Change2/May 162012

It is our policy that all males born after December 31, 1959 must register for selective
service prior to receiving WIA services. Unregistered males between the ages of 18
and 26 can meet this requirement by registering with selective service using the online
system. Males that are 26 years old or older that failed to register with the selective
service are no longer able to register and must prove that failure to register was not
"knowing and willful". These males must request a Status Information Letter from
the Selective Service office prior to NCAC making a determination that failure to
register was "knowing and willful failure".

Registration Requirements for Males 26 Years and Over

Before enrolling in WIA Title I-funded services, all males, 26 years ofage or older, must
provide (1) documentation ofcompliance with the Selective Service registration
requirement; (2) documentation showing they were not required to register; or (3) ifthey
were required to but did not register, documentation establishing that their failure to
register was not knowing and willful.

Males 26 years and over, who failed to comply with the Selective Service registration
requirement must request a Status Iriformation Letter before NCAC will make a
determination that the failure to register was knowing and Willful.

Requestinga Status Information Letter. An individual may obtain a Status InfOrmation
Letter from Selective Service ifhe (1) believes he was not required to register; or (2) did
register but cannot provide any ofthe documentation listed in the Selective Service
Registration Requirements section. The Requestfor Status Information Letter form can
be accessed at http://www.sss.gov/PDFs/infoform.pdfand the instructions can be accessed
at http://www.sss.gov/PDFs/instructions.pdf.Theindividuaiwillneedtodescribe.in
detail, the circumstances that prevented him from registering (e.g., hospitalization,
institutionalization, incarceration, andlor military service from age 18 through 25.) and
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provide documentation of those circumstances, The documentation shouldbe specificas
to the dates of the circumstances,

Ifthe Status Information Letter indicatesthat an individual was not requiredto register
for the SelectiveService, then he is eligible to enroll in services authorized or fundedby
Title I ofWIA

Determining Knowing and Willful Failure to Register. If the individual was required
but failed to registerwith the Selective Serviceas determined by the Status Information
Letter or by his own acknowledgment, the individualmay only receive services if he can
establish by a preponderance ofthe evidence that the failure to registerwas not knowing
and willful. NCAC staff determiningeligibilityis responsible for gatheringthe evidence
presentedby the individual. The ProgramDirector will be responsible for determining
whether the failureto registerwas a knowingand willful failure.

Service in ArmedForces. Evidence that a man has servedhonorablyin the U.S.
ArmedForces such as DD Form 214 or his HonorableDischargeCertificate.
Such documents maybe consideredsufficientevidence that his failure to register
was not willfulor knowing.
Third Party Affidavits. Affidavitsfrom parents, teachers,employers,
doctors, etc. concerningreasons for not registering, may also be helpful to
grantees in making determinations in cases regarding willful and knowing
failure to register.

2.

Evidence presentedmayinclude the individual's written explanation and supporting
documentation of his circumstances at the time ofthe requiredregistration and the
reasons for failure to register. The individual should be encouraged to offer as much
evidence and in as much detail as possible to supporthis case. The followingare
examples ofdocumentation that maybe ofassistance in makinga determination in these
cases:
1.

Things to Consider

In determiningwhetherthe failure was "knowing,"the authorizedorganization
should consider:
• Was the individual aware of the requirement to register?
• Ifthe individual knew about the requirementto register, was he misinformed

about the applicability of the requirementto him (e.g., veteranswho were
dischargedbefore their26th birthdaywere occasionallytold that they did not
need to register)?

• On which date did the individual first leam that he was requiredto register?
• Where did the individual live when he was betweenthe ages of 18 and 26?
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• Does the status informationletter indicate that SelectiveService sent letters
to the individualat that address and did not receivea response?

In determiningwhether the failure was "willful," the authorizedorganization
should consider:
• Was the failure to registerdone deliberately and intentionally?
• Did the individual have the mental capacityto choose whether or not to

register and decidednot to register?
• What actions, ifany,did the individual take when he learned ofthe

requirement to register?

IfNCAC staffdetermines it was not a knowingand willful failure and the individual is
otherwiseeligible, services maybe provided. All supportingdocumentationmust be
placed in the participant me to support the determination.

IfNCAC staffdetermines that evidence shows that the individual's failure to register
was knowingand willful, WlA services must be denied. All supportingdocumentation
must be placed in the participantfile to support the determination. Individuals denied
services must be advised of available WlA grievance procedures.

Addendum:
Selectiye Service Registration Requirements. Men born on or afterJanuary 1,1960
are required to register with SelectiveServicewithin 30 days of their 18th birthday(i.e.
30 daysbefore or 30 daysafter their birthday.) This includes males who are:
• Citizens ofthe U.S.;
• Non-citizens, includingillegal aliens, legal permanent residents, seasonal

agricultural workers, and refugees, who take up residencyin the U.S. before
their 26th birthday; and/or
Dual nationals of the U.S. and another countryregardlessof whether they live in
the U.S.

For U.S. citizens, SelectiveService registration is not reqnired if the man falls within
one of the followingcategories:

Men who are servingin the military on full-time active duty;
• Men attendingthe service academies;
• Disabled men who are continuallyconfined to a residence, hospital or institution;

and/or
• Men who are hospitalized, institutionalized, or incarceratedare not required to

register during their confinement; however, they must registerwithin 30 days
after being released if theyhave not yet reached their 26th birthday.

For non-U.S. citizens, SelectiveService registrationis not required ifthe man falls
within one of the followingcategories:
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• Non-U,S. male who came into this country for the first time after his 26th birthday.
Acceptable forms of supporting documentation include:
1. Date ofentry stamp in his passport;
2. 1-94with date of entry stamp on it; or
3. Letter from the U.S. Citizenship and Immigration Services (USCIS)

indicating the date the man entered the United States presented in
conjunction with documentation establishing the individual's age.

• Non-US. male who entered the U.S. illegally after his 26th birthday. He must
provide proof that he was not living in the US. from age 18 through 25.

• Non-US. male on a valid non-immigrant visa.
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