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INSTRUCTIONS

The information below answers some of the common questions recipients of Metro’s General Fund Appropriations may have about completing this form. Please read the instructions carefully before completing the report.

What is the time period covered in these questions?  When responding to these questions, the time period covered is no earlier than July 01, 2011 and no later than June 30, 2012. The Final Report is due 45 calendar days after your contract expires or August 15, 2012.

What funding sources are covered in these questions? The Final Program Report refers to the current Fiscal Year, Direct Appropriation to your organization.  The costs for activities for which these funds were used may have been in excess of the appropriation received from Metro and in such cases, please clearly indicate the impact of the Metro funding on overall programs and activities.

Should I answer every question? What if a question is not applicable? Please attempt to answer each question. Do NOT leave any question unanswered. If a question does not apply to your situation, write “NA” for “not applicable” in the space provided. If a response to a question is “0” or “none” be sure to enter “0” or “none” in the space provided.

What should I do if I have questions? For questions regarding the completion of this form, please contact Brandie Haywood 862-5443 or Dennise Meyers 880-2640, Metro Grants Coordination. 
Please complete this Final Program Report and mail it no later than within 45 calendar days of your contract end date or August 15, 2012 to:

Grants Coordination, Metro Finance

P.O. Box 196300

700 Second Avenue, South, Suite 201
Nashville, TN 37219-6300
FINAL PROGRAM REPORT

Fiscal Year 2012
	Recipient Name and Address


	
	Date

	Contact Person


	Phone:
	Email:

	Contract Number


	Contract Start Date:
	Contract End Date:


INSTRUCTIONS: Completion of this report along with a detailed narrative response to each section is mandatory. Each section provides the specific areas to address in your narrative report. This form should be included as page one of the report. Please attach your Final Expenditure Report to this Final Program Report and submit as a single package.

Section I. Purpose of the project or program for which the funds where used and target population.

Section II. Names of staff and/or consultants involved with the project

Section III. Description of funded project & activities, summary of project results and accomplishments, events held, project schedules, numbers of participants, and impact of the funded program on the targeted population. Address problems encountered, barriers, etc.

Section IV. Description of collaborative efforts within the community, including law enforcement, courts, schools, etc.

Section V. Materials: If you have used funds to develop program materials, attach copies of those materials, i.e., posters, guide books, brochures, fact sheets, videos, etc.

Section VI. Other comments, budget issues, etc.
CERTIFICATION

I certify that the information contained in the Final Program Report is correct and in accordance with the contract terms and conditions.

Submitted by:

	Executive Director or Authorized Official (Name & Title)

	Signature
	Date

	Address

	City
	Telephone No.


