METROPOLITAN GOVERNMENT SOLE SOURCE/BRAND NAME ONLY JUSTIFICATION FORM

[image: image1.wmf] 

 


SUBMIT WITH REQUISITION TO DEPARTMENT OF FINANCE, DIVISION OF PURCHASES
Requisition Number:  req #


Requisition Date:  req date
APPROVAL OF SOLE SOURCE PROCUREMENT


Request is for:  (check one)
 FORMCHECKBOX 
 use of a “Sole Source” supplier







 FORMCHECKBOX 
 use of a “Specified Brand Name Only” specification

Date:  today's date
Requesting Department/Division:  departmen/division
Requesting Official:  requisitioning official
Telephone #:  phone #
Proposed Supplier:  Supplier Name  
Supplier Contact: Supplier contact           

Supplier MUST be Registered in eProcurement at:   https://smartrac.nashville.gov/newvendorlogin.aspx
Supplier Address:  Supplier address 


Supplier Telephone #:  Supplier phone # 
Supplier Email Address: Supplier Email
Product/Service Description:  product/service description
Total Estimated Purchase Price:  $est purchase price
Metro Code: 4.12.060 Sole source procurement.

A contract may be awarded for a supply, service or construction item without competition when, under regulations promulgated by the standards board, the purchasing agent determines in writing that there is only one source for the required supply, service or construction item. The standards board may, by regulation, establish specific categories of supplies, services, or construction items as sole source items.  (Ord. 92-210 § 1 (3-205), 1992)

 FORMDROPDOWN 

Explain how your request meets the Sole Source justification: justification for request
Submitted by: _________________________________________
Date: ________________________
To be filled out by the Division of Purchases


APPROVED: ____ 	DISAPPROVED: ____ 		DATE: __________


One time only: __________	Effective until: __________


BUYER: ______________________________		PURCHASING AGENT: ____________________________
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