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	Pre-Approval
Worksheet



To submit for pre-approval, email a copy of this completed worksheet and the completed budget form (see Tools & Resources page) to Cecilia.tribble@nashville.gov  for pre-approval prior to the submission deadline according to the Timeline/Deadline chart.  Use additional space as needed. 

Applicant Information
	Applicant First Name    


	Applicant Last Name

	Applicant Organization/Business


	Applicant Position/Title

	Physical Address


	

	Mailing Address If different from above


	[bookmark: _GoBack]

	City                                                ST


	Zip Code

	Daytime Phone Number	


	Email Address


	Applicant Birthdate (If Individual)


	

	Applicant Metro Council District (See Council District Lookup)


	Neighborhood of Applicant

	Tax Identification Number (If Organization/Business)

	Social Security Number (If Individual)


Lead Artist Information (Provide details about the artist who will be leading the project.)
	Artist First Name  

	Artist Last Name

	Artist Directory Link (Provide URL link to artist's profile on NowPlayingNashville.com)


	Artist Web site


Project Information (Please be as complete and specific as possible)
	Project Category: Select One
· Community Collaboration – this project engages community in art-making  through collaboration and creative exchange (eligible for awards up to $4,000)	

· Community Activation – this project  opens up artistic space and opportunity for a community (and/or neighboring communities through art-making/performance (eligible for awards up to $2,500)	

Amount Requested: 


Project Name:



	

	Project Date(s) (Date Project or Event is Accessible/Open to Public)

Begin Date:                                                 End Date: 

	
Will the event be free to the public?	Yes / No

	
If not free, what will admission price be?


	Project Council District –See Council District Lookup (List the council district the project will take place in)


	Neighborhood of Project (List the name(s) of the neighborhood(s) the project will take place in.)

	List Project Site Name(s)/Address(es) – List as many as needed.





	Supporting Artist(s): Use this space to list all additional/supporting artists engaged with the project.






Project Description (4,000 character limit per question)
	Describe the project/event in 3-5 sentences.* Provide information about who is participating, what will be involved, when it will happen, and where it will occur. 







	Project Flexibility* If you do not receive 100% of your requested amount, how will this affect your project?








	Artistic Excellence* How are the artists involved and/or the project itself driving innovation or using the arts in a distinct way?   Who are the artists involved? Why are they the best artists for the job? What are the artistic practices and methods for creation?







	Neighborhood Placemaking and Impact* Describe the neighborhood/community your project has the potential to impact. How does this project activate the neighborhood and/or adjoining neighborhoods?  What are its characteristics? Why did you choose this neighborhood? Does it address a cultural, social or economic need? In what ways does your project open artistic space and opportunities for the neighborhood/space in which it will happen, the connecting neighborhoods, and/or the Nashville community? Does your project reimagine a space in your community? 







	Community Engagement/Participation* Define who “community” is in relation to this project? Does it include underserved populations whose opportunities to experience the arts are limited by geography, economics, or ability? Is there a particular need within this community that your project will meet or address? How are you welcoming the community into your art form? How will the artist and the community be actively engaged in a creative exchange? How is the community informing the art-making/performance process? How are you welcoming the community into your art-form? What are your methods for community engagement?   In what part(s) of the artistic process are community members involved (i.e. project planning, decision-making, art-making, etc.)? How will you let community members know about the project? Is the project accessible to the general public? Is participation low-cost or free? 








	Feasibility and Logistics* Does the proposal demonstrate ability to carry out the proposed project? Does it have a realistic budget and timeline? Identify individuals, organizations, and entities that you are partnering with to executive your project. Why are you working with these partners and how they will contribute to the project’s success?







Remember to submit a completed Project Budget Form (see Tools & Resources) with your Pre-Approval Worksheet! If you have questions visit our FAQ’s section of our THRIVE Web page or contact Metro Arts. 
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