Business Letterhead


{Insert Date}
Mrs. Talia Lomax-O’dneal 

Director of Finance

The Metropolitan Government of Nashville & Davidson County

1 Public Square, Suite 106

Nashville, TN 37201

Re:
Service Agreement (“DES Agreement”) for “{Insert building or customer name}”
Mrs. Lomax-O’dneal:

This letter is to provide notice to Metropolitan Government of Nashville and Davidson County (“Supplier”) that, effective {Insert effective date}, the ownership of {Insert building or customer name} (“Customer”) changed from {Insert original name} to {Insert new name}.    

Please submit DES invoices to {Insert billing address} to the attention of {Insert contact or responsible party}.
The official notification address for the new Ownership is:

{Insert official notification address – line 1}
{Insert official notification address – line 2}
{Insert official notification address – line 3}
{Insert official notification address – line 4}
Attn: {Insert contact or responsible party}
With a copy to:

{Insert address to send a copy of the invoices – line 1}
{Insert address to send a copy of the invoices – line 2}
{Insert address to send a copy of the invoices – line 3}
{Insert address to send a copy of the invoices – line 4}

Attn: {Insert contact or responsible party}
Sincerely

{Insert printed name with signature}
cc:
Attn: Tim Hestle, General Manager


Constellation NewEnergy, Inc.

90 Peabody St

Nashville, TN 37210

Daniel P. Coyle

MNDES Contract Administrator

105 Hazel Path Court, Unit #2
Hendersonville, TN  37075

