KARL F. DEAN, MAYOR DEPARTMENT OF FINANCE

METROPOLITAN GOVERNMEN SHVILLE AND DAVIDSON COUNTY

Effective March 2009
Notice of Delegation

of Purchasing Agent’s Authority

Pursuant to M.C.L. § 4.08.060

Be advised as follows:

On this day, the twelfth day of February, 2009, |, Jeff L. Gossage, Assistant Finance Director and Purchasing
Agent for The Metropolitan Government of Nashville and Davidson County, do hereby delegate the authority to

perform the functions enumerated below to =T Department
\
Director/Agency Head/ Commission or Board Chair for H‘WD}ZS ()F;C\J'Ce CF_EmMe(xen
MANAGEMET .

This delegation may be terminated, restricted, or expanded at any time, upon notice of Jeff L. Gossage, Assistant

Finance Director and Purchasing Agent.

This delegation will terminate immediately and automatically if and when Jeff L. Gossage no longer holds the

position of Purchasing Agent.

This delegation will terminate immediately and automatically, as to any individual delegate named above, if and

when such individual no longer holds his or her specified position.

Authority is hereby delegated to perform the following functions related to the Department/Agency/
Commission/Board identified above:

1) Theissuance of releases against properly executed Metro cantracts (by way of purchase orders
issued within the eProcurement system) subject to the scope, terms and conditions of the said
contract. DEPARTMENTS MUST MAKE PURCHASES FROM CONTRACTED FIRMS WHERE PROVIDED.

2) Payment outside of the eProcurement system but within the enterprise financial system is permitted
for utilities but not standard procurements. These will be audited for compliance.

3) The use of Metro issued c.redit cards should be limited to:
a. Pre-approved Travel

b. Emergency Purchases (See M.C.L. Title 4 for Personal Liability)
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¢. Conference Registration
d.  Small Purchases {Under $250})
e. Petty Cash type purchases {Under $250)

4) For non-contract purchases under $1,000 one quotation is required. Departments are encouraged

to make these purchases from a Small Business Enterprises (SBE).

5] For non-contract purchases under $10,000 but greater than $1,000 the department may issue a
purchase order to the firm with the lowest quote for like item. Three quotes are required and

should be attachad to the purchase order file {inside eProcurement).

6) Splitting of orders to remain below the $10,000 thresh hold is prohibited and such practices are
justification for the loss of delegated purchasing authority.

7) For non-contract purchases in excess of $10,000, formal, seafed solicitations must be issued by the

Division of Purchases.

8) All contracts for purchase and/or sale, of any amount, must be issued and awarded by the Division of

Purchases. This includes rentals and leases.

9) Departments must follow all Federal, State, and local laws refated to Open Competitive
Procurements. Specifically, adhering to Charter and Refated Private Laws and Code of Laws of the

Metrapotitan Government of Nashville and Davidson County, Tennessee.

10) If a purchase is conducted outside of eProcurement, documentation must be current, maintained
complete and accessible for three years running. These are subject to audit and must inciude at a
minimum: justification for why it was processed outside of ePrecurement, the quotes, award

information documentation, and any information supporting the purchase,

e

e, E‘P"ﬁ'ﬁr, Purchasinggent

Accepted By 70\/2 , )\\_/\

Depdrtment Diréctorqgency Head/ ComMission-r-Beard- AT

Date: M(}f{‘h }?) ’ZCUq

Delegated By:
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Departmental Delegation of Purchosing Approval
on this day, the | 2. dayof _Mmﬂ:b, 20081, LS“«W’\ HO &Kﬁh’zd , Department
Director/fgency Head/Comatission or Board Chair far (EM _ dn hereby delegaie the autharly

1o approve purchases eonductsd within ercurernent Systern on behalf of this oiice to those listed below.

em ﬁ!rermrfﬂ\genw Hesa7 Eammission or Boord Chair

Print Namen

Department Divectot Designes:

The foliowing employas kas authority ta updata gnd submit department BY approvat flows within eProcurement
and make fimancisl commitments on behalf of the department director (typlcalfy an assistant diregtor or your
department’s financial officer).

PRIMARY

R
Name! 1 £ Signature: izg'\/ b e ﬁP05§t10n5 D@ﬁuj{- r) | rE A Y

T mE M

§ Lavs] eProturemant Approvers:
The followirg are either the department dicettors oF gepartment director appointeas [e.g, assistant directors)-
These persons have authority to spRrove s doliar amount of the purchase request,

NBmElM—-I:&‘.—m@ignatur! ""‘“"9 [zg;w PGS“‘OWZ@C
Mebp FVPliC |(Ja s

Names: Slgnatury; Position:

Name: Signgture: Position:
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28/28  3ovd
5di d5 £9.82398 BZ:pT 6BRBZ/ET1/E8




