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Contact Information
Who is the contact for this dataset?  The contact will be the Metro employee who is accountable for the data provided in this dataset and can act as front-line support in the event of any questions about the data.
	Contact Name
	Marla Greer

	Data Provided By
	Human Resources

	Contact Phone
	615-862-6162

	Contact Email
	marla.greer@nashville.gov



What Does this Dataset Describe?
What is the name of this dataset?  How should a user identify this dataset in any communication with contact above?  Provide a shorter description of the Dataset that can act as a one-line summary of the dataset when dealing with stakeholders.  Provide a longer description of the data that can be readily understood by non-technical users.
	Dataset Title
	Metro General Government Employees Demographic Data

	Short Description
	This is a listing of demographic data for Metro General Government Employees

	Category
	Metro Government

	Metro Information Classification*
	Public (no risk)
	OPTIONAL Tags / Keywords 
(separated by commas)
	Demographic, Race, Gender, Employees, Salary, Ethnicity, EEO

	Source System
	Report from EBS which is the enterprise wide HR, Payroll, Benefit and Financial System.

	Source Link
	This comes from our Human Resources Masterfile that resides in the EBS system. 

	Full Non-Technical Description

	This is a listing of demographic information of all General Government Metro Employees.  Elements of this data are self-reported by the employee. The data is maintained in a central data base.  It is a listing of classifications, salaries, pay grades, department, race, gender and year of birth. This data does not include information from the Metro Government organizations MNPS, MDHA, MTA or NES.  



* The Information Classification policy that explain’s Metro’s levels is found at: http://www.nashville.gov/Portals/0/SiteContent/ITS/docs/Information%20Security/7_2_2_InformationClassificationPolicy.pdf 


Does the Dataset Reflect a Particular Time Period?
Provide any date restrictions that may affect the validity of the data.  The table fields are defined as follows:
	Source Date
	Point in time snapshot of the General Government Employee demographic break down on a quarterly basis that is maintained in the enterprise wide system. 

	Start Date
	01/01/2017

	End Date
	

	Dataset Refresh Interval
	Every 3 months

	Dataset Review Date
	[bookmark: _GoBack]04/01/2017

	Data Expiration Date
	n/a

	Comments
	


Dataset Definition/Format
Provide a field-by-field breakdown and definition of each record.  This section acts as the formal data dictionary for an individual record. Add or delete rows as necessary to describe all of your dataset fields.
	Data Field Name
	Format
	Description

	PayGrade/Step
	Text
	Pay Grade if applicable. Descriptions of Pay Grade can be found at http://Link.to.the.pay.grades.document

	Annual Salary
	Number
	Annual base salary of the employee

	Class #
	Text
	Job # of the classification

	Title
	Text
	Classification title of the employee

	Current Department
	Text
	This is the Current Department of employee

	Employment Status
	Text
	Employee Status

	EEO Job Category
	Text
	Code used for EEO Job Category. 

	EEO Job Cat Desc.
	Text
	EEO Job Category Description. 

	Gender
	Text
	Gender of the Employee  

	Ethnic Code
	Text
	Code used for race/ethnicity

	Ethnic Code Desc.
	Text
	Description of race/ethnicity

	Year of Birth
	Number
	Year of birth of the employee

	Date Started
	Date
	Date the employee started

	FLSA Exempt
	Text
	Fair Labor Standards Act(FLSA) exemption status Y/N

	County
	Text
	County of Residence



Additional Dataset Considerations

	Dataset Technical Description

	This is an excel file that is generated on a quarterly basis from the Human Resources Masterfile data maintained real time in Enterprise wide system

	Dataset Assumptions
	This data will be as of the date posted (quarterly)

	Why was the Dataset Created?
	This dataset was created in response to a request from Human Relations Commission 

	How was the Dataset Created?
	It is created by filtering certain data elements from the Master Employee File in the  enterprise wide system that contains this data  

	What similar or related data should the user be aware of? 
	Not that I am aware of for this specific dataset

	How reliable is the Data?
	Some of the data (race and ethnicity) is self-reported however, this dataset is from the official system of record for Human Resource data for Metro General Government

	How well have the data points been checked?
	All information is entered and reviewed on a regular basis.  This is the system of record for Human Resources and Payroll information and has various checks and balances all throughout the life cycle of the data.  The data reflects over 9000 employees in over 50 departments entered by several different people but is constantly reviewed and updated as necessary.

	Are there Legal Restrictions on the Access or Use of the Data?

	The data elements in this file are all public record
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