MSIP Tips for Students

1. Read and complete all paperwork thoroughly
2. Submit all four documents together as a packet at one time, preferably well before the deadline.
a. One recommendation letter.  Acceptable recommendations can come from a teacher, guidance counselor, coach, or any other adult with whom the applicant has an established relationship (no recommendations from family members). Letters do not need to be sealed.
b. A completed Metro application (typed or printed in black ink) Position Applying for: Metro Summer Intern.  Typed applications are preferred.
c. A completed Summer Internship Program application (typed or printed in black ink) Typed applications are preferred.
d. One resume (typed) 
3. Submit application packet as soon as possible, avoid waiting until the deadline if possible.
4. If selected for interview, students must be able to provide proper I9 verifications including their original signed social security card. (See attached list)  If the student does not have these verifications, they will need to complete the process for receiving them prior to the interview.  Students that do not have their proper verification at the time of interview may be denied entry into the program.
5. Review Absence Policy: 
Due to the high volume of candidates seeking to participate in the Metro Summer Internship Program each summer, an absence policy has been put in place beginning with the 2014 Internship program. 
Parents and interns are asked to evaluate their schedules prior to accepting the internship.  The program is willing to work around the occasional doctor’s appointment or other short-term commitment.  However, other than these minimal exceptions, If the intern knows prior to the start of the program that he or she is unable to complete the program, participate in the End of Summer Celebration, or will be away for longer than 16 total hours in any given week, participants are asked to decline the internship in order for another candidate to participate and receive the full experience.
The program also understands that some time commitments arise or are finalized after the start of the summer.  When such situations arise, we request that the participant inform us as soon as possible.  We will attempt to work with the intern and the work-site to arrange an alternative schedule.  However, alternatives to previously set schedules are completely at the discretion of the work-site.  In addition, NCAC reserves the right to not reschedule intern hours depending on the amount of notice provided by the participant and the type of absence.
Please review the following dates of the internship BEFORE applying to ensure and agree to attendance policy (hours will vary):
[bookmark: _GoBack]5/26-5/27, 5/31, 6/1-6/5, 6/8-6/12, 6/15/-6/19, 6/22-6/26, 6/29-6/30
