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FINAL PROGRAM REPORT
Fiscal Year 20__
Agency Name and Address:Click or tap here to enter text.			
Contact Person (Name, Phone, & Email): Click or tap here to enter text.
Contract Number: Click or tap here to enter text.
Contract Period (Start Date & End Date): Click or tap here to enter text.

INSTRUCTIONS: Please complete this report electronically before printing and signing to ensure sufficient space for your responses. Completion of this report, along with a detailed narrative response to each section, is mandatory. Respond to every item and use “N/A” only where appropriate; do not leave any section blank. This Final Program Report covers all grant‑funded program activities occurring during the entire contract term and is due by the due date specified in your contract. The report should address the program’s purpose, staffing, activities and outcomes, collaborations, materials produced, and any additional comments relevant to the funded services. Each section outlines the specific information to include in your narrative report. This page should be included as page one of the report. Please attach your Annual Expenditure Report (prepared by a Certified Public Accounting Firm or the Chief Financial Officer) to this Final Program Report and submit as a single package to GrantsCoordination@Nashville.gov.

If you have questions or need assistance, please contact Grants Coordination at GrantsCoordination@Nashville.gov.

SECTION I. Purpose of the project or program for which the funds were used and target population.

SECTION II. Names of staff and/or consultants involved with the project

SECTION III. Description of funded project and activities, summary of project results and accomplishments, events held, project schedules, numbers of participants, and impact of the funded program on the targeted population. Address problems encountered, barriers, etc.

SECTION IV. Description of collaborative efforts within the community, including law enforcement, courts, schools, etc.

SECTION V. Materials: If you have used funds to develop program materials, attach copies of those materials, i.e., posters, guidebooks, brochures, fact sheets, videos, etc.

SECTION VI. Other comments, budget issues, etc.

CERTIFICATION
I certify that the information contained in the Final Program Report is correct and in accordance with the contract terms and conditions.

Authorized Official’s Signature: Click or tap here to enter text.					
Authorized Official’s (Printed Name & Title):Click or tap here to enter text.
Date Signed:Click or tap here to enter text.



Program Purpose and Population Served
Describe the purpose of the program funded through this appropriation and the target population served.

Staffing and Project Personnel
List the staff and/or consultants involved in delivering the funded program.

Program Activities, Outcomes, and Impact
Provide a narrative summary of activities, events, schedules, participant numbers, accomplishments, and overall impact on the target population. Include barriers or challenges encountered and how they were addressed.

Community Collaboration
Describe any collaborative efforts related to this program, including partnerships with community organizations, courts, schools, law enforcement, or other entities.

Materials Produced
If program funds were used to develop materials (such as brochures, posters, guides, fact sheets, or videos), describe them and attach copies. 

Additional Information
Include any other relevant comments, such as budget considerations, unforeseen issues, or other information Metro should be aware of.

